






Exhibit A to Administrative Order 03-5

UNITED STATES BANKRUPTCY COURT
NORTHERN DISTRICT OF OHIO

In re:

JOHN AND JANE DOE,

Debtors.

)
)
)
)
)

Case No. 03-12345

Chapter 7

Judge [insert name of judge]

NOTICE OF [insert language of accompanying motion or objection]

[insert name of movant or objector] has filed papers with the court to [insert
relief sought in motion or objection].

Your rights may be affected.  You should read these papers carefully
and discuss them with your attorney, if you have one in this bankruptcy case. 
(If you do not have an attorney, you may wish to consult one.)

If you do not want the court to [insert relief sought in motion or objection],
or if you want the court to consider your views on the [motion; objection], then on
or before [insert calendar date seven days before the hearing], you or your
attorney must:

1. File a written response, explaining your position, at 

U.S. Bankruptcy Court
Howard M. Metzenbaum U.S. Courthouse
201 Superior Avenue
Cleveland, Ohio 44114-1235

If you mail your response to the court for filing, you must mail it early enough so
that the court will receive it on or before the date stated above.

2. Mail a copy to:

[insert movant's attorney's name and address]

[insert names and addresses of others to be served]
3. Attend the hearing scheduled to be held on [insert month, date, and



2

year], at [insert time], in Room [insert room number for judge's courtroom], on the
[insert floor number] floor of the Howard M. Metzenbaum U.S. Courthouse,
201 Superior Avenue, Cleveland, Ohio 44114-1235.  The hearing may be
adjourned by the court from time to time without further notice.

If you or your attorney do not take these steps, the court may decide that you
do not oppose the relief sought in the motion or objection and may enter an order
granting that relief without a hearing.

[signature of movant's attorney]                
[name, bar #, address, phone, fax, e-mail]

CERTIFICATE OF SERVICE

I certify that on [insert date], copies of this Notice of [insert language of
accompanying motion or objection] were served by ordinary U.S. mail to the
persons listed below:

[signature of movant's attorney]
[name of movant's attorney]      



Exhibit B to Administrative Order 03-5

UNITED STATES BANKRUPTCY COURT
NORTHERN DISTRICT OF OHIO

In re:

JOHN AND JANE DOE,

Debtors.

)
)
)
)
)

Case No. 03-12345

Chapter 7

Judge [insert name of judge]

NOTICE OF OBJECTION TO CLAIM

[insert name of objector] has filed an objection to your claim in this
bankruptcy case.

Your claim may be reduced, modified, or eliminated.  You should read
these papers carefully and discuss them with your attorney, if you have one.

If you do not want the court to eliminate or change your claim, then on or
before [insert calendar date seven days before the hearing], you or your attorney
must:

1. File a written response to the objection, explaining your position, at 

U.S. Bankruptcy Court
Howard M. Metzenbaum U.S. Courthouse
201 Superior Avenue
Cleveland, Ohio 44114-1235

If you mail your response to the court for filing, you must mail it early enough so
that the court will receive it on or before the date stated above.

2. Mail a copy to:

[insert objector's attorney's name and address]

[insert names and addresses of others to be served]



2

3. Attend the hearing on the objection scheduled to be held on [insert
month, date, and year], at [insert time], in Room [insert room number for judge's
courtroom], on the [insert floor number] floor of the Howard M. Metzenbaum U.S.
Courthouse, 201 Superior Avenue, Cleveland, Ohio 44114-1235.  The hearing
may be adjourned by the court from time to time without further notice.

If you or your attorney do not take these steps, the court may decide that you
do not oppose the objection to your claim and may enter an order eliminating or
changing your claim without a hearing.

[signature of objector's attorney]                
[name, bar #, address, phone, fax, e-mail]

CERTIFICATE OF SERVICE

I certify that on [insert date], copies of this Notice of Objection to Claim
were served by ordinary U.S. mail to the persons listed below:

[signature of objector's attorney]
[name of objector's attorney]      












